Bucky Buccaneer
(123) 456-7890 | bbuccaneer@etsu.edu linkedin.com/in/buckybuccaneer (optional)
EDUCATION
East Tennessee State University (ETSU)                                                                                                      Johnson City, TN
Bachelor of Arts/Science in XYZ, Concentration: XYZ                                                                                    May 20XX
Minor: list any minors here
GPA: list if 3.0 or above
Honors: list things like Dean’s list, ETSU-specific scholarships or awards 
Relevant Coursework: Can tailor list of relevant courses to purpose of resume

EXPERIENCE
XYZ Construction Company                                                                                                                                      Knoxville, TN
Construction Engineering Intern                                                                                                  May 2026 – August 2026
· Assisted project managers in overseeing site development and construction operations.
· Conducted site inspections and ensured compliance with safety regulations.
· Assisted in reviewing blueprints, estimating materials, and preparing project reports.
· Collaborated with engineers and contractors to improve workflow efficiency.
ABC Retail Store                                                                                                                                                      Johnson City, TN
Customer Service Representative                                                                                     September 2025 – April 2026
· Provided exceptional customer service, assisting customers with inquiries and purchases.
· Resolved customer concerns efficiently to maintain satisfaction and retention.
· Managed cash register operations, ensuring accurate transactions.
· Developed strong communication and problem-solving skills in a fast-paced environment.
(Can include optional section for projects here – from class, research, other academic program etc.) 
PROFESSIONAL DEVELOPMENT
Memberships: Society of Women Engineers 
Certifications: OSHA 10
Software: AutoCAD, Fusion360, Microsoft Office Suite, SolidWorks 
Can include other sub-sections here for things like Trainings, Languages (other than English)

ACTIVITIES & COMMUNITY INVOLVEMENT
· Volunteer, Habitat for Humanity (2022 – Present)
· Treasurer, ETSU Young Professionals on Campus (2023 – Present)
