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This packet includes instructions and handouts for the Policies and Procedures portion of your 
ETSU New Employee Orientation.  

Policies and Procedures links can be found on-line covering required Personnel Policies and 
Procedures, selected benefits and other information and services to assist you in your transition 
to ETSU. It is strongly recommended that you review the Policies and Procedures link within 45 
days of your start date. 

• For the Human Resources Policies & Procedures, go to the following links: 
https://etsu.edu/policies/and https://www.etsu.edu/human-resources/hrpolicies/php 

 

• To access the Required Equity Compliance Training for New Employees, please visit this 
link:  
https://www.etsu.edu/universitycounsel/compliance/training.php . 
 

• For the required Cyber Security Training, go to: 
https://www.etsu.edu/its/security/training.php  

 

If you need access to a computer, require a reasonable accommodation to complete the online 
orientation, or have any questions while you are completing the program, please contact the 
Office of Human Resources at 423-439-4457. 

 

Welcome to East Tennessee State University. 

Office of Human Resources 

hr@etsu.edu 

Burgin Dossett Hall, Room 307 

https://etsu.edu/policies/and
https://www.etsu.edu/human-resources/hrpolicies/php
https://www.etsu.edu/universitycounsel/compliance/training.php
https://www.etsu.edu/its/security/training.php
mailto:hr@etsu.edu


ETSU Office of Human Resources: Meet Your HR 
Business Partner 
 

Visit: https://www.etsu.edu/human-resources/hrbp.php  

 

 

 

Contact Information 
Office of Human Resources 

ETSU Box 70564 

Johnson City, TN 37614-1707 

Phone: 423-439-4457 

Fax: 423-439-5830 

hr@etsu.edu  

 

  

https://www.etsu.edu/human-resources/hrbp.php
mailto:hr@etsu.edu


New Employee Policies and Procedures 
Orientation List 

 

Access all HR Policies and Procedures at: https://www.etsu.edu/human-resources/hrpolicies.php  

 

1. Pay Procedures 

a. Appendix A:  Rights and Responsibilities of Employees Under the Overtime Provisions of the Fair Labor 

Standards Act (FLSA) 

2. TRS Timekeeping 

3. Workplace Violence Prevention Policy 

4. ETSU Security and Fire Safety  

a. Fire Safety Report 

5. Emergency Procedures 

6. Safety Training (as appropriate) 

7. Information Technology Code of Ethics 

8. East Tennessee State University Policy Statement on Drug Free Campus 

a. Drug Free Campus 

9. Inappropriate and/or Aggressive Behavior in the Workplace 

10. Title IX and Sex-Based Discrimination 

https://www.etsu.edu/human-resources/hrpolicies.php
https://www.etsu.edu/human-resources/documents/ppps/ppp05_pay_procedures.pdf
https://www.etsu.edu/bf/payroll/trs.php
https://www.etsu.edu/human-resources/documents/ppps/ppp58_workplaceviolenceprevention.pdf
https://www.etsu.edu/facilities/healthsafety/fire.php
https://www.etsu.edu/dps/firesafety.php
https://www.etsu.edu/facilities/healthsafety/emergency.php
https://www.etsu.edu/universitycounsel/hipaa/training.php
https://www.etsu.edu/human-resources/documents/ppps/ppp44_it_code_ethics.pdf
https://www.etsu.edu/human-resources/documents/ppps/ppp26_drug_free_policy.pdf
https://www.etsu.edu/human-resources/drugfree.php
https://www.etsu.edu/human-resources/documents/behaviorbrochure.pdf
https://www.etsu.edu/titleix/default.php
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