
Academic Tasks

• Apply to Graduate one semester before your intended graduation date. You must apply for each degree or 
certificate that you plan to earn. You must apply to graduate even if you do not plan to attend the ceremony.

• Review Degree Works with an advisor to ensure that all degree requirements are met.
• Schedule your thesis or dissertation defense by the published deadline (if applicable).
• Upload your thesis or dissertation by the published deadline (if applicable).
• Review your program requirements and submit any documentation for capstone project, internship, or other 

major projects, as applicable.

Financial Tasks

• Pay all campus balances including library fines, parking tickets, etc. 
• Return all borrowed equipment from your department, research lab, library, and student recreation center.
• Return all borrowed library books from Sherrod Library.
• Complete Student Exit Loan Counseling if loans were received; see the email from Financial Aid. 

Graduation Tasks

• Review the Graduation Ceremony Information here for important graduation tasks such as ordering your 
cap and gown, ceremony information, etc. 

• Complete Graduate Student Exit Survey. This will arrive in your ETSU email.
• Update your personal information, including a personal email address, in GoldLink.
• Provide your contact information to ETSU Alumni Office. Welcome to the ETSU National Alumni 

Association!

Research Tasks

• Consult with the Office of Research and Sponsored Programs Administration (ORSPA) to close out any 
sponsored fellowship awards, Data Use or Sharing Agreements, and agreements to transfer data from 
ETSU to another institution.

• Discuss with your research mentor, Research Computing, and the Institutional Review Board, as applicable, 
to learn how to store data collected as a part of your research assistantship, thesis, or dissertation.

• Discuss with your mentor next steps for publishing from your project, thesis, or dissertation. 

Professional and Personal

• Make an appointment with University Career Services to polish your resume, receive job search advice, and 
get a professional headshot for LinkedIn.

• If you’re planning to leave Johnson City, review your lease to determine when to give your landlord notice 
that you’re moving out.

• Write a thank you note to a faculty member, mentor, or advisor who has made an impact on you.

Graduation Checklist
For Graduate Students

congratulations graduates!

we recommend students refer to this checklist 
at least one semester prior to graduation

https://www.etsu.edu/gradschool/forms.php#Forms_Initiated_By_Students
https://goldlink.etsu.edu/?_gl=1*1ucymjp*_gcl_au*MTAwNDk2ODk2Ni4xNzE3MDc4NjEx*_ga*OTU0MTE0MzMxLjE3MTQxMzkzMTE.*_ga_LFDKHVHJPY*MTcyMTMyMTc5NC4xMDkuMS4xNzIxMzI1OTUxLjYwLjAuMA..
https://www.etsu.edu/reg/academic-dates/
https://www.etsu.edu/reg/academic-dates/
https://www.etsu.edu/reg/graduation/
https://www.etsualumni.org/s/974/bp18/interior.aspx?sid=974&gid=1&sitebu%20ilder=1&pgid=1704&cid=2702
https://www.etsu.edu/research/orspa/
https://www.etsu.edu/its/rcs/
https://www.etsu.edu/irb/
https://www.etsu.edu/students/careers/
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