EAST TENNESSEE STATE
UNIVERSITY

How to Submit Re-Hire Requests for Returning Students

1. Goto https://etsu.studentemployment.ngwebsolutions.com/
2. Select On-Campus Employers
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3. Select JobX Login
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On-Campus Employers

2 employees. Employment guidelines and required documents are at your fingertips!
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JobX Login
access to all Login to post jobs, hire students, and access student applicatio
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4. Select the Job for which you are re-hiring.

EWS Processing Assistant Applications: 3 (2 New)
[JJebld:5110 Status: Review Listed:

a.
5. Click Edit this Job.
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Edit this Job

a. .. . . -


https://etsu.studentemployment.ngwebsolutions.com
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6. Edit the start and end dates for the new school year, time frames, and available openings.

Number of Available Openings * 1
Hours per Week 100 v to 100 v
Start Date
Picase encer ekther an exact date In the form mmddryy or a bried descripta 05/16/2021
s
End Date
P cher She farm mmickaryy or & brict descrigtian 08/15/2021

e.

Time Frame * «2» Summer ~
Base pay rate: * Standard FWS - $8.25 s
da. Fuary inh miict have nna nrimans rantarct narcnn fthe navt anactinnl It mav alen h:

7. Putthe job in the Listed status if you need to hire additional students, outside of your returners.
a. If you do not need to hire additional students, leave the status as Review Mode.
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FWS Processing Assistant Financial Aid & S
Additional details about this job's status:

» This job is currently in Review Mode.

Update Status
» Click to change to
Review Mode » Current Status

» Click to change to
g

View Applicants
b

8. Hire returning students as walk-ins.



