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Search For aJob

1. Navigate to https://etsu.studentemployment.ngwebsolutions.com/ and
click the FWS/RSWP Applicants & Employees link or if you are an APS
Recipient click the APS Recipients link.
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FWS/RSWP Applicants &
Employees
Search for a jeb or sign up for e-mail
notification about positions you're
interested in. Enter time and submit
your timesheets!!

APS Recipients
Search for a service position or signup
for e-mail notifications about positions
you're interested in. Position deadline
are August 1st for Fall and February
15th for Spring. Enter time and submit
your timesheets!!

On-Campus Employers
Post available job positions, review
applications, and hire employees,
Manage employee timesheets,
Employment guidelines and required
documents are at your fingertips!

Off-Campus Employers
(Coming Soon)

Off-campus employers may post job
opportunities for applicants. Non-
profit community service employers
may submit an application to
participate in the Federal Work-Study
Off-Campus Program.

2. Click Find a Job on the FWS/RSWP Applicants & Employees page. If you are

an APS Recipient, click Find a Service Position on the APS Recipients page.
Or click Find a Job from the Employees menu at the top of the screen.
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FWS/RSWP Employee Information

Welcome to the FWS/RSWP Applicant &
Employee Site

Welcome! Learn about the Employment
process at ETSU.

Required Forms

Find information regarding needed
documentation and schedule hiring
paperwork appointments. These are
required in order to begin work.

FAQ

Questions about JobX, TimesheetX, the job
registration process or our employment
processes in general? Check out our FAQ's
to help answer your questions,

Break Information
Click here for information regarding ETSU
employment break policies.

FWS/RSWP Applicants & Employees

Training

FWS/RSWP Applicant & Employee Training
Presentation

Click here to review a customized training
PowerPoint on how to apply for jobs and
enter time via our new and exciting JobX
and TimesheetX employment solutions.

Form -9 & W-4 Training

Click here to learn how to complete the
electronic Form I-9 and W-4 through the
hiring process.

Additional Forms and Resources
Additional forms, policies, and information
can be found here.

Search for a job ar sign up for e-mail notification about positions you're interested in. Enter time and submit your timeshees!!

Other Links

Dashboard

Click here to review jobs you've recently
applied for and to update your JobMail
Subscription.

Finda Job

Conduct either guick or advanced
searches for available jobs. Submit an
online job application.

Manage JobMail
Be the first to know when jobs matching
your criteria become available.

Payroll Guidelines & Schedule

Learn about the payroll policies and
procedures, Check your timeshest due
dates and the dates your checks will be
issued.

Enter Your Time Sheet
Click here to access your online time sheet


https://etsu.studentemployment.ngwebsolutions.com
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3. In order to view available job listings, you may be required to review and
agree to one or more ETSU Disclaimer statements.

a. An ETSU Disclaimer statement will be presented for each Job Type
(On-Campus FWS, On-Campus RSWP, Research Discovery FWS, APS
Service Positions, Research Discovery APS) you selected.

b. After you’ve successfully reviewed the applicable ETSU Disclaimer
Statement(s), you will be required to click the I Agree button(s)
before any available jobs of that Job Type population will be
presented.
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Find A Job

Instructions
1. Please select one or more jobs you wish to apply for by dlicking the check box next to the jobis), then click "Apply for selected jobs" button.
pt online applications, there is no check bex next to the job. Follow the instructions in the job pesting te apply.
5 of a job dick on the Job Title.

In order to view available jobs, if any disdaimers are presented below, you must first dick the *| Agree” button in erder for those jobs to be presented for your consideration.

[ Run a New Search |

Disclaimer: On-Campus FWS

These positions are available to students currently awarded Federal Work Study. They are limited in number and are available to FWS students who are enrolled in a minimum of 6
credit hours. These jobs go quickly, and we are not responsible for availability by the time you apply. If you have a Federal Work Study award and are enrolled in at least 6 credit hours,
click “| agree” below. If you do not have a Federal Work Study award and believe you meet the eligibility requirements, please submit a signed, written statement to the Office of
Financial Aid (Burgin Dossett Hall, Room 105) or email finaid@etsu.edu from your official ETSU email address requesting the be evaluated for FWS eligibility. To continue your job search

for regular student work irogram positions, you may return to the job listing and view only the jobs that are “On-Campus RSWP."

4. After clicking the I Agree button, select a specific pre-defined Quick Search
you would like to utilize to find a job.

a. Otherwise, to define your own custom job search filters click
Advanced Search.
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Find A Job

Instructions

Choose from the quick search options below or click on the “Advanced Search” button for more options.

Quick Search Advanced Search «
Select a quick search. «

On-Campus FWS Jobs On-Campus RSWP Jobs Research Discovery FWS Jobs APS Service Positions Research Discovery APS Positions

Show All Active Jobs 25 Most Recently Posted Jobs Mast Hours per Week Fewest Hours per Week Jobs by Department

5. Click the Advanced Search button to define your own job criteria you wish
to search.

a. Advanced Search enables you to search for jobs by the following:
i. Keyword(s) Search

ii. Search by Job Type Population (On-Campus FWS, On-Campus
RSWP, Research Discovery FWS, APS Service Positions,
Research Discovery APS)
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iii. Job Category, Employers/Department, Time Frame, Wage, and
Hours per Week
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Find A Job

Instructions

Select Advanced search options. and click search

Run 3 New Search ]

o Avadsens |~ —
Job Type(sk:

®) On-Campus FWS ) On-Campus RSWP ) APS - Internal Use Only ' Research Discoery PWS ' APS Service Positions " Research Discovery APS «
Update job Type

Narrew your search with the following optiens.
Selecting none for any search criteria implies all.

Keyward(s): |
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