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How to Report a Break

1. Click the Enter you Time Sheet on FWS/RSWP Applicants &
Employees or APS Recipients Page or click My Timesheets under
Employees menu.

a. Login utilizing your ETSU Username and Password.
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JobX - TimesheetX -

ashboard

My Timesh EE[*

Contact Us

PWS/RSWP Employee Information

Welcome to the FWS/RSWP Applicant &
Employee Site

Welcome! Learn about the Employment
process at ETSUL

Required Forms

Find information regarding needed
documentation and schedule hiring
paperwork appointments. These are
required in order to begin work,

ns abour JobX, TimesheetX, the job
tion process or our employment

general? Check cut our FAQ's
1o help answer your questions.

Break Information
Click here for information regarding ETSU
employment break policies.

2. If you have previously clocke

Reporting -

Access & Audit - Uploads -

FWS/RSWP Applicants & Employees

arch for'a job or sign up for e-mail notification about positions you're interested in. Enter time and submit your timesheets!!

Training

FWS/RSWP Applicant & Employee Training
Presentation

Click here to review & customized training
P Point on how to apply for jobs and
ia our new and exciting JobX
eety employment solutions,

Form |-9 & W-4 Training

Click here to learn how to complete the
electronic Form |-9 and W-4 through the
hiring process.

Additional Forms and Resources
Additional forms, , and information
can be found here.

Site Set up -

Content -~ Help -

Other Links

Dashboard

Click here to
applied f;
Subscription.

w jobs you've
d to update your |

Find a Job
Conduct either guick or advance
searches for available jobs. Subr

online job application.
Manage jobMail
Be the first to know when jobs

your criteria become available.

Payroll Guidelines & Schedule

E EAST TENNESSEE STATE
UNIVERSITY
Sign in

Email, phone, or Skype

Can't access your account?

Back Next

Sign-in requires your username to be in the format
of username@etsu.edu.

@,b Sign-in options

Enter Your Time Sheet #
Click here cess your onling Tithe sheet

via Timesheetx,

Contact U:
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d into a job and now need to start

your break, click the Report My Break menu.
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3. To start a break, click the Start Break button.
a. A confirmation screen with the exact Break Start time is

presented.
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Time Sheet Status

4. To end a break, click the End Break button.

a. A confirmation screen with the exact Break End time is

presented.
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Financial Aid & Scholarships - Test Test

Aug 27, 2021
Current System Time
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Time sheet details

Time Sheet Status

Incomplete - Student

Pay Period

08/16/21-08/31/21

Time Sheet Deadline

Wednesday September 1, 2021 11:5% PM
Supervisors

Sarah Shanks (primary). Laura Peapenburg
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A Employees-  JobX -

<< Back to My Timesheets Home

TimesheetX -  Reporting -  Access & Audit - Uploads -

Welcome Student Test

Break
Job: Financial Aid arships - Test Test
Transaction successfully completed!

Break End Time for your

Financial Ald & Scholarships - Test Test job is
10:25 AM Eastern Standard Time
Log Out
Time sheet details

Time Sheet Status
Incomplete - Student

Pay Periad

08/16/21

-0B/31/2

Time Sheet Deadline
Wednesday September 1, 2021 11:59 PM
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