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By the end of this session, participants will be able to
do the following:

« Understand the applicant submission process for the
practitioner occupational license.

« Walk through the application submission process in
TNCompass.
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Purpose

TN Compass was created to allow for submissions of Tennessee
educator licensure transactions, and this process is now available
for the Practitioner Occupational License.

4 Benefits of using TNCompass: )

e One-stop-shop for all documents and processing
 Quicker turnaround time
« Reduces communication lag time

o /
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Agenda

[ > Registering for an Account J

Activating an Account

Verification Process

Pending Approval Status

Educator Preparation Program Recommendation
Approval/Denial of Practitioner Occupational License

Q&A
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Registration Resources

TNCompass.org: This is the site that applicants will use to complete
all licensure transactions, including uploading documents, educator
preparation program approval, etc.

www.tncompass.org

TNCompass Licensure Occupational User Guide: This is a user-
friendly, step-by-step guide for successfully submitting licensure
transactions for career & technical licenses.
https://tncompass.org/Attachment/ViewAttachment?
attachmentGuid=65A9CBCC-53AF-4D64-847E-652EC7BD4459
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Registering for an Account

www.thcompass.org
® TNCompass
Sign in to your Account Welcome, Tennessee educator.
Username
‘ Do you need an account? Register Now. _
In order to register on the TNCompass site, you must have an educator license in the state of Tennessee or be
Password

enrolled in an educator preparation program.

; orgot Password?
Login _Flrga.Pc- orc
Forgot Username?
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Registering for an Account

® TNCompass ®

Please enter the information associated with your TN educator license or Educator Preparation Program.

D IR e ey T T i T B e R T i g s
If you do not meet the requirements for equcator registration but neea an account, please contact your aistrict agministration ofjice jor assistance.

D.0.B.

Social Security Number

I'm not a robot

=M Cancel
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Registering for an Account

Please select an application option below.

(O Iam applying as an Out of State educator based on valid teaching credentials in another State.

8 | am applying for an occupational career and technical license.

.....
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Registering for an Account

< Career and Technical Applicant ®

€) Please enter your personal information to create your TNCompass account.

= Save My Information

Prefix Secondary Email

First Name Address Line 1

Middle Name Address Line 2

Last Name Postal Code
Maiden Name City |
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Registering for an Account

& Career and Technical Applicant Account

Finally, please enter an email (username) and password.

Dlamca Mafor #ha no wrrd unn fre Framting sarifierlihe far TRIC A oo
".'EL‘ISI. WULE, 1€ I"J«.l'SSI-‘r'J"'J Ju u re L.rl.\ll'.."lué .'S Sr';-._,_|-|'-,_,_|'l,':,a' Jul FTINCOTTOISS

b

Email

Confirm Email Passwords must be at least 8 characters long and must contain at least one of
each of the following:
* Numberie. 0-9
Password * Lowercase Letteri.c.a-z
s Uppercase Letteri.c.A-7

i i.e. #4068
Confirm Password *» Special Character i.e. [#3%°&

Create Account  [eE]leGE!
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Agenda

Registering for an Account

[ P> Activating an Account J

Verification Process

Pending Approval Status

Educator Preparation Program Recommendation
Approval/Denial of Practitioner Occupational License

Q&A
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Activating an Account

& Career and Technical Applicant Account

€) Please check your email for a link that will activate your account with TNCompass.
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Activating an Account

. TNCOMPASS.0ORG
Education

Activate your account
Hi
Welcome to TNCompass. You may activate your account by clicking

here. You cannot access TNCompass until your account is activated.

Best regards,
TNCOMPASS ORG
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Agenda

Registering for an Account

Activating an Account

[> Verification Process J

Pending Approval Status
Educator Preparation Program Recommendation

Approval/Denial of Practitioner Occupational License

Q&A
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Verification Process

Welcome to TNCompass!

o This site will be offline Friday 3/17 at 5:00pm CST until Saturday 3/18 at
8:00am for system maintenance.

D The office of educator licensure and preparation call center will close at 11
a.m. on Wednesday, March 15. The call center will resume regular operation
hours at 8 a.m. on Thursday, March 16.

D TNCompass update on December 2, 2016:

* 2015-16 Level of Overall Effectiveness Available in TNCompass
* QObservation Pacing Guide and Pin Signature Features in TNCompass
* 2015-16 TVAAS/Growth for Educators Rostered at Multiple Schools

Please click the link below for detailed information.

% http://us8.campaign-archive2.com/?
u=h28h453ee164f9a2e2b5057e1 &id=74f946a0calke=fOcb481ca7
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Application Quick Links

#& My Educator Profile & Account Information

Transactions

No transactions have been initiated for the educator.

kst Apply for CTE

Resources

TNCompass Support

Tennessee Department of Education

TEAM-TN Home Page

State of TN Educator Licensure Information
TNCompass User Guide

TNCompass Educator Preparation Provider Guide
TNCompass Licensure District Administrator Guide
TNCompass Licensure Educator Guide
TMCompass Licensure Career and Technical
TNCompass TASL Instructional Leader Guide

TMCompass TASL Superintendent and TASL Configurator Guide
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Verification Process

=) Application for initial Occupational and CTE Licenses

The CTE Occupational License section is where educators can upload and verify information to support their application for a Tennessee teaching license.

Based on the documentation submitted the Office of Educator Licensing will determine if the educator will be issued a Practitioner Occupational License. This license is valid
far three (3) years.

In the following sections, please verify that the required information has been submitted to the Office of Educator Licensing. Information may also be uploaded by the
educator, but official transcripts and praxis scores uploaded by the educator will not be accepted. Official transcripts must be sent directly to the Office of CTE Licensure,

Work Queue wizard language for applicants
The following sections will be used by the educators applying for a practitioner occupational license.

* Personal Affirmation Page - Allows the office to verify we have received the signed personal affirmation page. This document is required far all licensure transactions.

* Assessment Page - Allows educators to view assessments an file with the Office of Educator Licensing. Assessment scores must either be submitted to the office
directly from the testing provider or from the attending Educator Preparation Provider, in the form of a designated institution score repart. Scores may not be submitted
by the educator.

» Transcript Page - This section allows educators to indicate that official transcripts have been submitted to the Office of Educator Licensing. Official transcripts may only
be submitted to the Office of Educator Licensing, directly from the institution through the mail, or electronically sent to Education.Licensing@tn.gov.

+ Verification of Work Experience Form - Applicants must upload this completed form to indicate work experience related to the endorsement area. This form must be
notarized.

* Occupational Qualification Sheet - This form must be completed indicating all education levels and previous job duties.

¢ Industry Certification - A copy of your industry certification must be submitted where required. Please refer to the Licensure 101 Document to determine if your
endarsement area requires certification: http://www.tn.gov/assets/entities/education/attachments/cte_lic_occupational_license_info_101.pdf Effective Sept. 1, 2015,
there is a one year grace period for those endorsements requiring industry certification, except cosmetology. barbering, and health science. If you are applying for an
occupational endorsement through the pathway option (education plus work experience), you must submit certification where required.

* Educator Preparation Program - Allows you to select the educator preparation program where you have been admitted. Teaching or work experience does not
substitute for admittance into an educator preparation program. Only those that have a degree in education are exempt from being admitted.

Cancel

Start Verification
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Verification Process

kg Morris, Sheila Kenyette ®

3 Industry Verification Form @ © status Not Submitted

Endorsement Selection

Please select all applicable endorsement areas.

Which endorsements would you like to select?
License Type: Practitioner Occupational 1st Issuance

Please search for and select all applicable endorsements for this transaction.

150 Agricultural Education 6-12
151 Agriscience 6-12

152 Business Education 6-12
153 Business Technology 6-12

154 Family & Consumer Science 6-12
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Verification Process

Work Experience and Industry License

Please upload all work experience and related Industry llcenses. If you are applying for an endorsement that does not require (ndustry cerification, please indidcate

helow;
& Attachments

Name Trpe Descripion  Created Created By

| -am applying for an occupabional teaching license that does not require industry ceriificafion
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Verification Process - Forms

Educator Preparation Provider

Please select the Educator Preparation Provider (Institution/Organization) to notify for the license recommendation.

Middle Tennessee State University v

Helpful Links

Licensure 101

Verification of Work Experience
Occupational Qualification Sheet

Add to Notes...

Close B Save
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Verification Process

Please confirm...

Once you submit this form, you will no longer be able to make changes to it. Are you sure
that you wish to continue? Enter yvour PIN below and click "Save" to confirm.

Show PIN
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Agenda

Registering for an Account
Activating an Account

Verification Process

[ > Pending Approval Status J

Educator Preparation Program Recommendation

Approval/Denial of Practitioner Occupational License

Q&A

Department of 21
_Education




Pending Approval Status

® Home

Welcome to TNCompass! Application Quick Links

‘ = My Educator Profile & Account Information kst Apply for CTE

- 2015-16 Level of Overall Effectiveness Available in TNCompass
« Observation Pacing Guide and Pin Signature Features in TNCompass
= 2015-16 TVAAS/Growth for Educators Rostered at Multiple Schools

D TNCompass update on December 2, 2016:

Transactions
Please click the link below for detailed information.
9 http://us8.campaign-archive2.com/? No transactions have been initiated for the educator.
u=b28b453ee164f9a2e2b5057e1 &id=74f946a0cade=f9cba481ca?

Resources

TNCompass Support

Tennessee Department of Education

TEAM-TN Home Page

State of TN Educator Licensure Information
TNCompass User Guide

TNCompass Educator Preparation Provider Guide
TNCompass Licensure District Administrator Guide
TMCompass Licensure Educator Guide
TMCompass Licensure Career and Technical
TMCompass TASL Instructional Leader Guide
TMCompass TASL Superintendent and TASL Configurator Guide
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Pending Approval Status

Edm'.miun E

= John Smith

Moime Jahn Smeth

Evaluations Licensure Transactions Staff Assignments

A Educator does not have evaluation data available in TNCompass or the LEA has not selected their evaluation model as this time.
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Pending Approval Status

® Home

Welcome to TNCDmpE{SS! AppIication QUicK Links

[ There are no announcements = My Educator Profile & Account Information haa Apoly for CTE

Transactions —-—* View All

Transaction Type Submutted Status

Initial Teaching License Mot submitted =

SEeSOurces

TMCompass Support
lennessee Department of Education
TEAM-TH Home Page

adate of THN BEducator Licensure [nfarmation

=

THCompass User Guide
THCompass Educator Preparation Provider Guide
[MNCompass Licensure District Administrator Guide

THMCompass Licensure Educator Guide
THCampass TASL Instrectonal Leader Glide

THNCompass TASL Supenntendent and TASL Configurator Guide
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Pending Approval Status

= John Smith

Evaluations  Licensure Transactions  Staff Assignments
[3] Transactions Start a new fransaction
Transaction Type Licenss Type EPPInstiution  Created Submitted  Status

Initizl Teaching License Praciioner Socupational 1st 1ssuance bl i 24107 PN Mot submiked '-* m

# Recommendations

Transaction Type Licenss Type Signed By Fole Date Signed Status
Initial Teaching Licenss Practilioner Ccoupational 15! lssuance Mot Signed

Transaclion Staluses
= Mot submitted - The transaclion has baen started, but not swomitted.
« Wanting fer parsanal affirmatien - The fransactiaon has been submtted, But i waiting on the educator to camplete the personal afMnmatian
= Deleted - | he transaclion has been deketed Dy the reguester
« Pending OELP revieswy - The fransachon has b=en submifted and the aMrmation completad
= Approved - [ he ransachon has been approwed by 100z Ozl F
&« Dafielent - The trameaction has been found to be defickent by TDOE DELS
= Completad in MLD - ReWeaiactions Gone in exiemal SySsiem
« Closad with na action - The lcense request has been cosed by the Spaclakst without an ssuance or defickency
= Defcient - ArcRived - The Iransaction nas been found o aenceent by 1
+« Deficlent - Resubmitted - The transaciion has been found 1o b deficient by TDOE DOELF and was resubmitied

WE CIELF & Was ancieed
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Pending Approval Status

... O
- Education ﬁ Harma Iahn Smbth

= John Smith (=)

Mot submitis

— Initial Teaching License Transaction €

[ Dverwicw ) Program. Sl & Endor=ermen| ol OR [RTEtTH I 5 Iedustry Certification & Evpienics O De

=] Selected License

Licemss Type Santus Somce lssae [ale Eflective Dale Expiration Date Hemewal Dare Renewnl Tl

Praciilicnar Docupationsd st s

[ Requirements

Fecjui | medmeat Feandy Tor Sl ssbodan

(=]

-~

0@a@

[ Submission Motes

& Back m
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Pending Approval Status

= John Smith 4=

Slatus

— Initial Teaching License Transaction @& Not submitted

M Overview ) Program Status & Endorsement Selection ) Recommendatior & Indusiry Certification @) Cxperience O Deagrees
[2 Summary

Wealcome to the Initial Teaching Licanse transaction wizard. Below is overview of the raguirameants for thie transaction. Use the "Continua™ button to bagin stepping through the

WiZand

[2) Selected License

Licznse Type Sials Source Issue Dale Effective Daie Expiration Dae Renewal Daie Renewal Count

Fractitioner Occupational 1st lesuance

2] Requirements

Requirement Ready for Submission

Program Status

Endarsement Selection

Hecommeandation

ndustry Certification

Experience

O® ® 10 ®|0

Degrees
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Agenda

Registering for an Account
Activating an Account
Verification Process

Pending Approval Status

{ P> Educator Preparation Program Recommendation J

Approval/Denial of Practitioner Occupational License

Q&A
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Educator Preparation Program

= |f there are missing requirements, with the exception of official
transcripts, the educator preparation program will not be
notified to complete a recommendation.

= The EPP will only receive a notification once the licensure
consultant has approved and verified all licensure
requirements.
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EPP Recommendation

® Home

Welcome to TNCompass!

Ld Thers are no announcements.
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plication Quick Links

i Enroll Candidate & Account Informat on

Approved Career and Technical Candidates

Mame Date Requested
Smith, John Aller G207 20632 PM il Enreilmend
Resources
THCompass Support
lennesses Lepariment of Education
1EAM-TN Home Fage

State of TN Educstor Licensure |nfarmation

THCompazs User Guide

THCompass Educator Preparation Provider Guide

THCompass Licensure District Administrater Guide

INCompass Licensure Educator Guide

TRCompass TASL Instructional Leader Guide

THCompass TASL Superintendent and TASL Configurator Guide
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EPP Recommendation

& Enrollment

EPP/Instituticn
lennessee lechnological University -

Enrollment Status Clinical Type

Enrollment Date Educator Lewvel Type

Completion Date Route Type

Cluese: Save
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Agenda

Registering for an Account
Activating an Account
Verification Process

Pending Approval Status

Educator Preparation Program Recommendation

[}ApprovaI/DeniaI of Practitioner Occupational License J

Q&A
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Approval of Practitioner Occupational License

= Licensure Work Queue

101 20| 50| 100 < 9
Filters 1-1 of 1 page 1 of 1
Mame or TLN

c N Type Status Date Received Educator

Initial Teaching Licensa Mot submitied Smith, John &

Date Received |Start)

10| 20 | 50| 100 <« 2>
Datz Received (End) 11 01 page 1 of 1

Transaction Type

- & Transaction Types -

Transaction Status

— 8| Transaction Sxatuses -«

Clear Filters
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Resource links

Occupational Experience and Qualification-
https://www.tn.gov/content/dam/tn/education/forms/
ed5334 occupational experience qualification.pdf

Occupational Teacher Checklist -
https://www.tn.gov/content/dam/tn/education/ccte/occ-lic/
cte lic occupational adv checklist.pdf

Occupational Licensure 101 Document -
https://www.tn.gov/content/dam/tn/education/ccte/occ-lic/
cte lic occupational license info 101.pdf
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Contact Information

Office of Educator Licensure and Preparation

Educator.Licensure@tn.gov
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TN Department of
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Districts and schools in Tennessee will
exemplify excellence and equity such that all

students are equipped with the knowledge
and skills to successfully embark on their
chosen path in life.

Excellence | Optimism | Judgment | Courage | Teamwork



