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INTERDEPARTMENTAL COMMUNICATION

To:
Bursar Financial Services
From:

Date:

Re:
ESTABLISH NEW BANNER SCHOLARSHIP DETAIL CODE 
1.
Request:

A new detail code for student scholarship, agency  or grant account is needed for the upcoming ______(Term), __________(Year).  The scholarship/agency name is ________________. 

2.
Provide the following information:

Fund or Index code: ___________________  
Account Code: ___________________. 

Financial Accounting Manager:  _____________________________________________.





Signature



Date

(Return to Bursar Financial Services)
3.
Detail Code: ___________
Detail Code Description: _____________________________.

Bursar, Accountant: _______________________________________________________.






Signature



Date

4.    
Please complete a Request for New Agency Fund form if one is needed.
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